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Monday 4th March, 2024 
 
 
 
Dear Parents and Carers, 
 

 
PARENTS’ EVENING – BOOKING ARRANGEMENTS 

 
Parents’ Evening will take place on Tuesday 19th March and Wednesday 20th March.  Appointments 
will run from 3:30pm to 5:50pm in 10 minute slots. 
 
If your child has a SEN Support Record you will need to book two 10 minute slots consecutively. 
If you are not sure if your child is on the SEN register please check with Miss Corrigan, Attendance 
Officer in the office or Miss Kee, Inclusion Leader.  
 
Appointments will be held with your child’s class teacher in the main school hall.  You will be able 
to visit classes before or after your appointment to look at your child’s subject books.  
 
From Monday 11th March until Friday 15th March, there will be sign-up sheets in the school office 
for all individual year groups, and parents/carers are invited to come in to select a time slot.  Time 
slots will be offered on a first-come first-served basis, therefore, if you have siblings it is advisable 
to book appointments early.   
 
For parents who are unable to come in or to get someone to sign up on their behalf, please call the 
school office on 0207 228 3857, between Monday 11th March and Friday 15th March so that we 
can endeavour to find a slot that suits.  Please do not leave voicemail messages regarding parents’ 
evening appointment requests.  You must speak to a member of the school office in person.       
    
Please remember to collect your child/ren promptly on Tuesday 19th March and Wednesday 20th 
March, so that class teachers are ready to start appointments at 3:30pm.     
 
After School Care will take place as normal on both evenings, running from 3:15pm-5:45pm. 
 
We look forward to meeting with parents at this term’s parents’ evenings.   
 
Yours sincerely, 
 
 
 
 
Mr B. Grogan 
Headteacher 
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